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hy are you here?




one size does not fit all

e Be honest to vyourself
e There 1s no one way




show your personality
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top resume/cover letter mistakes






but 1t’s about me, isn’t i1t?

Understand

e The J0b

e The organization

e Your own skills +
applicability to both
of these







so how long should it be?

e Good guestion!
e .. and 1t depends :






don’t (just) use a template
L

Demonstrate:

e technical skills

e you know more
than Word

e some personalilty






do your research

e What are the regulrements and gualifications?
e What defines that organization/institution?






Use your cover letter to show your research +

‘apply your skills q \ /4 \
Why should 1t be you?

Who are you 1n relatlonshlp to this pos1tlom’>







people will skim.i

e should be 1n cover letter
e tends to come across as platitudes
e it 1s prime real estate |







asked for a PDF?

don’t send a word file
file naming, file type

emall subject line
read carefully and double check







take the time to customize
each application







have a friend read 1t for you

e print 1t out and read 1t
e grammarly app (though 1t doesn’t work with
Google Drive)







not just what you did, but how

e Did you answer customer guestions or did vyou
receive a top 10% rating in customer surveys?
e Co-op: plan events, engagement online



interpreting digital identity for job

seeking



How do you get to know an
organization you have never
been to?




What should you look at?

® Explore their

website

1 ¥ 28" 328
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® T.ook for

programming,
services, events
®@ Tdentify key staff



Activity #1l: Getting to know an organization

Things to look at and look for:

e What are their services? Programming?

e What type of language do they use?

e What does their social media look 1like?

e Do they have a specific focus/area of expertise?

e What 1s the background of the people that work there?

e« Do they have an aesthetic?

 Large Public vs. small college vs. provincial organization

e Have they been in the news? (try google news or Canadian
Newsstand (a library database)



Select an organization of your cholce (or one
from the list below) and get to know them.

e University of Guelph

e University of British Columbia Okanagan
e Whitby Public Library

e Brantford Public Library

* Dentons Canada LPP



In your cover letter:
e recognilize the needs of the organization + respond
to 1t
Demonstrate that
Where do you fit

Understanding of the language,

aesthetic of the

you know about them
+ how can you help?

organization

culture,

and



Best practices:



cover letters

J0th May, 2018

Nr. Brown

Positien in Company

Cempazy Name
123 Street Name,
Town/Gry,
State/County,
Post/2ip Code

Your Nameo

Your Profession
123 Street Name,
Town/ Gy,
Sate/Cownty,
Post/2ip Code
Phaone

Kevin

SMITH web developer (&

k.smithgomoil.com = {123) 456- 7890

web designer

Job Ref: Advertised Position within Company

Ovar M, Erowe,

Lorem ipsum Solor sit amet, coosectetur asipiscing o8t Csrabitur ¥
temges ozlor. Praesent varius libero eget fectus ultrices eu pretium ligula
fatiess. Donec consecietur pisi & negue conffmentum fagcibus Sed dul
larems, peseore IBINCUs COmsectetur vitae, pulinar quis arcu. In =8t wes,
pharetra wiputate faculls sit amet, ecismod sempee tortor. Duls mon Nbero
mi. Maurls afiquam, |usta ot hendeort ullamcorper, neque justo wacipit
justo, blandit varkes guam augue ut mi Nam turpis torter, eusmaod at
gravda accemsan, sagittls ac nadla

Nulls iBero SRore, ullamiceper Sit amet Lristidus in, Mmattis 5 amet nth
Doned pured nisi, elementum blandt sodales ut, perta quis purus B hat
rabitasse platea dictumst, Nam sed geetium nua, Nullen ey lectus in enat
sltrices perttitor id non ligua. Curabilue sed sapion ned sapsen (cosequal
futtum Sit amet vel ante. Pelentesque habant mohi Listigue serectus
ot netus of malesuada fames ar tuipis sgpstas

Nullam pubvirar puleinar mattis. Fusce vitae massa guis #dt ullamcorper
lacreet ot amet w2 amet dui Curabitur quis pelientesque sem. Sed arcu
augue, ceodimentum ut kebortis quis, sollcitudin nec nisi. Maurs in lorem
lectus, id egestas oo, Sed eget solicituda sapiee. Cras facinia welit ac
dolor condimentum in lasreet masse mellis

Matcends Sonissim, valit vel luctes consectetur, nully crol tiegidunt purus,

you understand

the needs of the
organization.

ailm for no more
than 2 pages.

Image Source: http://www.cvfolio.com/wp-content/uploads/Microsoft-Word-Web-Designer-Cover-Letter-Green.jpg
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&5 mattplayerdesygngogmal com
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Dhear David and /o Renee,

Fm respoading o vour jobs listing oa The Loop calling foea Saper Star
Jumior - chats me. ve spent the past four years studying graphic design at
UNSW S College of Fine Arts and I'm now incredibly eager and excited
1o et curting v teerh ar an agency as well-neganded and successhl as

voars. [Fyoull have me.

Foe the past year and a balf e acted s the Leadd Diesigner for a company
called Bloe Weealth Property and helped rejuvenaze and repasizion their
Brand i the process Tve enjopoad ey e there and beamt an mcredible
amoune, but mow [d love the opportunity to dearm cvens more from an
established ream of creanive desygnens like rhase you hane ar The Zoo.

L WSS S AW LTS RO A BUSETTEA SO 0, Tannalyy To i W0

How will you
carry your
esign aesthetic

through bot
our cover
etter anc
resume/cv?

Image Source: https://s-media-cache-ak0.pinimg.com/736x/8f/bf/30/8fbf301c0d34228b51b9916a2a009476.jpg



reverse chronological

Y
o
' ¢ .



don’t forget non-library work






design for skimming




always provide your references




Activity #2: Hack Your Cover Letter KiNEE:}.Y
minutes

e Take a job posting:
e Academic

e User-Experience, Outreach and Assessment
e Business Liaison Librarian

e Public

e Children's Services Librarian
e Welcoming Initiatives Librarian

e QOther

e TInformation Librarian
e TLaw Librarian

e Review the job posting and try and answer the
questions individually

e Find some other people with the same posting
and discuss your answers and support each
other 1n developing those more




Activity #2: Discussion

 What happened?

e What did vyvou find were challenging about the
postings?

e Take aways



Curatling your online




what does Google know about you?
probably a lot)




and who do you want to be?




taking i1t online:

LinkedIn, Personal Website, Social Media



Meg Ecclestone http://meghanecclestone.com/

Keepin' it real in Library Land

HOME BLOG PRESENTATIONS RESUME TEACHING STATEMENT

= e

About Me ’ ILSearchJ

Hi, 'm Meg! Welcome. FOLLOW ME ON TWITTER!

1 use this space to explore library stuff. I'm Tweets by ©)

especially interested in learning about

\ Meg Ecclestone
¥ @miecclestone

information literacy and its

r
place among academic literacies,
Listening to a panel of men discussing
on oSt and it's
technologies. I'm also known for a few lacking in nuance and introspection,

learning commons stuff, and educational

political screeds now and then. but what would you expect from such
a panel?

I'm a Learning Commons Librarian

Vancouver Island University, a small

education-focused school in Nanaimo, { \ Meg Ecclestone
@mijecclestone

‘ Gender "pronou...

We've heard agr...

British Colombia. VIU, and my house are located on the traditional territories of
the Snuneymuxw First Nation, the Tla’amin First Nation, the Snaw-naw-as First
Nation and the Cowichan Tribes, and I thank them for allowing me to work, live,
and have fun on their traditional lands.




http://www.mjdelia.com/

MOJ. D|ELIA ABOUT WORK FUN (Y

Librarian. Teacher. Entrepreneur. Nice Guy.

STARTUPS + LIBRARIES CREATIVITY + PLAY MINDSETS + HABITS ARL LEADERSHIP FELLOW

BIZ MODEL TOOLS ENTREPRENEURSHIP COURSE STARTUP WEEKEND INNOVATION BOOT CAMP

=

LC: DIGITAL STRATEGIES INFO MAN BEYOND CGOOGLE LEGO SERIOUS PLAY

Powered by Squarespace , in @ G+



Home Projects Videos Presentations Professional Service Publications Honours

D.LY. Skincare Workshops

&"‘ Hi I'm Jennifer Peters, an eLearning and Digital Literacies Librarian at Seneca. |
co-coordinate the Seneca Sandbox (a digital media/maker lab), and I'm seconded
to Teaching and Learning where | work on things like SOTL, OERand Ed Tech.
Provincially | am project manager for The Learning Portal, and a co-founder of the
elLearning in Libraries Collective.

In a day | might shoot and edit instructional videos, build online tutorials, assist
faculty with Blackboard, consult with faculty on digital media projects, plan PD
events, and teach students and faculty how to create videos, digital stories or
websites.

EEATIIDED
FEAIURED

Contact me

Welcome!

Welcome to my ePortfolio. You can learn a little about the work | do and/or

contact me for more information.

Check out this graphic for the answer to What do | do?

Sandbox Instruction Liaison

G
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A
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https:/ /jenniferpeters.wordpress.com/



About Me

| have a passion for librarianship and teaching and | take great joy in facilitating learning

by applying my skills as a teacher and a librarian. Currently | am the Business and
eLearning Librarian at Humber College.

s

| completed my Master of Information degree with a concentration in Library and
Information Science at the University of Toronto's iSchool. Additionally, | hold a Bachelor of
Science in Biology from the University of Guelph and a Bachelor of Education from the
University of Western Ontario.

Welcome to my portfolio of Library and Information projects. Through my projects you will
achieve a better understanding of my interests and abilities. | welcome you to connect

with me on LinkedIn.

http:/ /www.calebdomsy.com/



MELANIE PARLETTE-STEWART

I'm Melanie Parlette-Stewart, Digital Media Librarian at the University
of Guelph. Here you'll find my CV, publications + presentations and
project examples.

| blog professionally at “becoming blended” (here) and personally at
“what the librarian wore” (here).

You can also find me on Facebook, Twitter, LinkedIn, Slideshare,

YouTube and Pinterest.

https://melanieparlettestewart.wordpress.com



General Tips







tone / language

Will depend on the
organization and Jjob
posting

Explore the voice of
the organization

Be persuasive

How will vyou add
value?

Where will vyou fit?
Read 1t. Have others
read 1t.
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the devil 1s 1n the details




always be closing..

1 mean revising

C JOI@XCXC, <rs><><\ O O@®
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a flexible base

-
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get feedback

LIS Contacts for New Grads and
Other Job Seekers:



http://bit.ly/2ufvnh0




Sample LinkedIn groups
elLearning Industry
EDUCAUSE
SILIP
American Library Associlation
Internet Librarian

Library and Information Research Methods
Information Science and LIS

e—-Learning Advocates

Library and Information Technicians

Job Skills for Future Library Careers
Alumni Associations




Some hashtags to

fO 1 1 OW (+ participate in!):
* #libchat - general

librarianship

e #critlib - critical
pedagogy

e #tlchat - teacher
librarians

* fedchat - educators of all
types

* #inaljchat - job hunting
* #LoveMyLibrary




@ Public Group

Discussion Members Events Photos Files
write Post £ Add Photovideo  [& Create poll Add File

Write something

RECENT ACTIVITY

Nina McHale

Inspiration from a chiropractic office's billboard this morning: WHAT'S
HOLDING YOU BACK FROM ACHIEVING YOUR BIGGEST GOAL? (All
caps to simulate marquee letters.) Well, ALATT? Responses can be about
professional or personal goals.

il Like B Comment ~ Share

3 people like this.

View 24 more comments

Cecilia M. Preston Knowledge
A Like - Reply - 5 mins

. Daniel Glauber Video Games
Like - Reply - €93 - 5 mins
< 1 Reply

- Jeff Gallant Agency. (Basically "money," but at a fundamental level.)
Like - Reply - Just now - Edited

BE vite 2 comment

Conea- -

Search this group Q

ADD MEMBERS

|

Enter name or email address

MEMBERS 16,538 members (567 new)

EdA - B2

Invite by Email

DESCRIPTION

librarians! social media's space for them! we. ..
v See More

CREATE NEW GROUPS

Groups make it easier than
ever to share with friends, i

family and teammates.

RECENT GROUP PHOTOS See all

CREATE NEW GROUPS

Chat (Off)

A Share | @ Notifications :

Groups

ATLLA Think Tank

Programming Librarian Interest

Group
Library Emplovee Support

Network

Storvtime Underground
Teen Librarians

Library Management Group

Pages

Ontario Librarv Association

Ontario Association of Librarv

Technicians

Goodwill Librarian

Your Local Libraries


https://www.facebook.com/groups/ALAthinkTANK
https://www.facebook.com/groups/ProgrammingLibrarianInterestGroup
https://www.facebook.com/groups/ProgrammingLibrarianInterestGroup
https://www.facebook.com/groups/toxic.libraries
https://www.facebook.com/groups/toxic.libraries
https://www.facebook.com/groups/storytimeunderground
https://www.facebook.com/groups/618059348208569
https://www.facebook.com/groups/1524906657799350
https://www.facebook.com/accessola
https://www.facebook.com/OALTABO
https://www.facebook.com/OALTABO
https://www.facebook.com/GoodwillLibrarian

All you need to know in the time youhave B l o g s t o Che C k
101 Social Media Marketing Technology B(’)ok Displays
)
FRIDAY, JANUARY 8, 2016 SEARCH THIS BLOG O u t PY

| Search |

S D v e 5 Min Librarian
We here at the 5 Minute Librarian u
try to write for every type of .
librarian, from children’s services L4 L l b r a. r V H a. t

through academia, and everything in POPULAR POSTS
between. We know that the world of

P ol | e In the Tibrary with the Tead

Know your | ..z are hit three neanle. Ac ciich

Designer Librarian Pipe
A blog about instructional design and technology in libraries. o T h e Trave l l n ’ L l b rar l an

e The Uniquiet TLibrarian
* Meghan FEcclestone
Analyzing the Knowledge Practices of the ACRL Follow Me * AW fU- l L lb rary B 00 k S
Framework (Part II) vo e Uns he lved
4 et ren T e Librarian Problems
For this post, I delved into the “Information Creation as a Process” frame. Again, I found that most
of the knowledge practices were written more like cognitive processes. Now Available! ° I I_l fo rma t j— O I_l Wan t S t O Be Fre e

In fact, others have made that same observation, which is what led me to examine the ACRL

Framework knowledge practices more closely. It also led me to research by Karl Maton, who is Amande S Hovious ° L l b rar l an.ne t
developing a framework for analyzing knowledge practices called legitimation code theory. I am TRANSMEDIA
e e eEy | SHe VTELLING « Tame the Web

e FFree Range Librarian
e Designer Librarian
e what the librarian wore

(shameless plug!)

So You Want to Be a Reference Librarian

Tip #1:

BIO PRESENTATIONS PUBLICATIONS IDT JOBS IN LIBRARIES

Anyway, here is Part II, analysis of the “Information Creation as a Process” frame. Notice that I use
the terms activity and community of practice throughout. This was intentional (I'll go into further

discussion of why when I have completed the analysis of all the frames).

Information Creation as a Process



http://www.5minlib.com/
http://www.bohyunkim.net/blog/
http://www.inthelibrarywiththeleadpipe.org/
http://www.inthelibrarywiththeleadpipe.org/
http://travelinlibrarian.info/
https://theunquietlibrarian.wordpress.com/
http://meghanecclestone.com/blog/
http://awfullibrarybooks.net/
http://www.unshelved.com/
http://librarianproblems.com/
http://meredith.wolfwater.com/wordpress/
http://www.librarian.net/
http://tametheweb.com/
http://freerangelibrarian.com/
https://designerlibrarian.wordpress.com/
http://whatthelibrarianwore.tumblr.com/
http://whatthelibrarianwore.tumblr.com/

Last but not least...




Take care of yourself: ’

-~

+ Applying for jobs is HARD, EXHAUSTING, TIME
CONSUMING, FRUSTERATING, EXCITING, NERVE :
WRACKING AND MORE... S
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Sajnl Lacey

@LaceySajni / sajni.lacevylubc.ca

Melanie Parlette-Stewart

@mparlett/ melanie.parlettestewartlgmail.com

today’s presentation:
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